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21 March 1958

RamoHooldridge Corporatien
Los Angsles 45, Californis

Gantlemen:
; ' ] 151X5,1006
Reference is made to your letter CMOC Dee. Ko. 1511%
datedllz March 1952 and ow- letter Mo, 22550 of 20 December 1957
which forvarded to you recammendatioms of our Property Auditor.
., Reference letter hms been reviewed and the action being
%akemzms found to be gemsrally in acecerd with the Auditor's

-wocamendations. Accordingly, we comeur in the action being
i:.kem and the a;timted m&étﬂ.ﬁa date of 31 August 1958,

Very truly yours,

25X1A

Contrasting Offlcer

Distributlion:

- 25X1A Orig - R-W

w2 = A-]OI, Property Folder
/" 3 = Proj, Dir. of Materiel

zl' "I I
5 = Proj. Chrono (RI) 25X1A
PS/DCI: Lo (21/3/58)

25X1A

uga e Emgﬁ.ﬁégﬁ%@,
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Dear Dan:

The following actions are being taken in connection with the recent
Government property survey, and cover generally all of the items
discussed in the numbered Schedules listed in the Auditor General's

letter of 6 December 1957.

1. We will take a complete physical inventory of all Govern-
ment property in the division by MJO and reconcile it with

Government property cards.

2. We are formulating and publishing complete division
Government property procedures to cover the following:

e . o
a. Contractor identification of property RN S
b. Cycle, termination and comrpletion inventories

¢. Recording, transport, storage, disposition
and/or transfer of government property
e o b
~+d. Design and definition of record cards, removal
/ passes, et cetera

/ e. Tagging procedures £ w)fub "f

b |
/ f. Review of all releases for propriety of the U™
Government property designation
7°

Follow-up to insure equipment removed from =
the contractor's facility is returned, or dis-
position reported for appropriate action.

U,

3, We will remove all accountable records from the control 557

of individuals who have access to Government property
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[
o . . N
storerooms and maintain these records in the Government

Property Administrator's recording section in locked files. V\
Pik ¥
4., The responsibilities of the division Government Property f}(LLEL
Coordinator will be clarified in writing.

All of these actions have been started and it is estimated they will be
completed before 31 August 1958,

Sincerely,

JSW
bgm
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